


JOB DESCRIPTION       
Construction Manager – DECM 

Construction Manager – DECM          June 2012 
 

applied consistently and effectively; ensures accountability and compliance with all current and 
applicable state and federal laws, Agency policies and procedures, rules and regulations. 

 Reviews and provides comments related to constructability and bidability for all construction 
documents, plans and specifications, technical memoranda, design/construction plans, and other 
project related materials for assigned area of responsibility. Gains a full understanding of the work 
and the documents, identifies conflicts, errors, and missing information related to the construction 
of the project. 

 Reviews submittals, requests for information, and field clarifications; and verifies quality control to 
ensure compliance and accountability with the Contract Documents and all current and applicable 
local, state and federal codes, laws, rules and regulations, and  Agency policies and procedures,.  
Ensures appropriate routing and approvals of contractor-submitted materials. 

 Reviews the work sequences, interfaces and time durations in schedules to identify potential 
conflicts, and to ensure that work is efficiently planned and executed. Provides suggestions on 
how to expedite work to meet schedule requirements and tracks schedule delays and reasons for 
delays. 

 Reviews pay applications, change orders, and provisional sum allocations for entitlement, 
completeness, accuracy, and adherence to contract requirements; works with project staff to 
issue clarifications on contract documents and ST requirements; negotiates change order costs; 
performs or obtains independent cost estimates for changed work; writes change orders and 
correspondence to contractors.  

 Ensures contract compliance to technical plans and specifications; and reviews documentation 
and files for accuracy and completeness, including daily reports and construction logs.  Oversees 
the CMC and assures implementation of the contractor’s and CMC’s Quality Plan and assures 
that special inspections and tests are performed in accordance with all code and specification 
requirements.  

 Works with the CMC and contractors to expedite problem solving and avoid delays in the work. 

 Attends and participates in professional group 
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Required Knowledge of and Skills in:  

 Professional and technical expertise in the business / industry principles and practices of project 
management, civil engineering and construction management, including but not limited to.  

o Methods and techniques of contract / agreement negotiation and administration of 
construction and engineering services contracts, and third party agreements  

o Methods and techniques of developing, analyzing and managing schedules 

o Financial management including expenditure 
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