
Page 1 

 

 

 

 

 

 

����������	
��
����	��

���
���	
������	������

����������	��	�������
 

����������� �
 

�����	�!�
������
���	
����"�#����!�
���$�	%
!�����	�
 

Hickok Street Improvements  

UPC 113136 
 

July 12, 2020 
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GENERAL 

The Town of Christiansburg is seeking expressions of interest from consulting engineering firms who wish to 

be considered to provide construction engineering and inspection services for: 

&
!'�'�$�	����#��	�%������( Construction of storm drainage system to reduce flooding under 

businesses in downtown. Street improvements include relocation of overhead utilities underground, curb 

and gutter, and sidewalks.  

����������	�)�!��*�"����is $2,987,446 

+��
!
���"�+"%�	�
���������	������	�!�
���in Summer 2021. 

The Town of Christiansburg reserves the right to accept or reject any or all proposals received as a result of this 

request, to negotiate with any qualified firm or to modify or cancel in part or in its entirety the Request for 

Proposal if it is in the best interest of the Town of Christiansburg to do so.   This Request does not commit the 

Town of Christiansburg to provide any payment for costs associated with the preparation of proposals submitted 

in response to this Request for Proposal. 

The Town of Christiansburg reserves the right to alter the project delivery method at any time during the 

contract period.  The Town of Christiansburg will notify the consultant of such decision, revise the scope of 

services and respective man-hours. The change will be implemented utilizing an additional task order or 

supplemental agreement based on the contract type. 

 

PROCUREMENT SCHEDULE 

• Optional Pre-Proposal Conference – July 28, 2020 at 2:00 PM 

• RFP Questions Due – August 4, 2020 at 5:00 PM 

• Expression of Interest Due Date and Time – August 11, 2020 at 3:00 PM 

• 
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SCOPE OF SERVICES 

The scope of work shall consist of providing comprehensive construction engineering and inspection services 

for a Tier 1 transportation project in accordance with VDOT’s LAP manual which may include but is not limited 

to: 

• Construction Contract Administration 

• Constructability Review 

• Project Inspections 

• Materials Sampling and Testing 

• Project Closeout 

 

Work under this Contract will at a minimum require availability from: 

• 1 (one) Construction Manager*, 

• 1 (one) Construction Inspector Senior*, 

• 2 (two) Construction Inspectors*, 

• 1 (one) Responsible Charge Engineer*, 

• 1 (one) Project Records Manager, 

• 1 (one) Administrative Assistant, and 

• Engineering Support (identified by and at the discretion of the Town during the contract period).  

 

*Denotes Key Personnel 

Roles may be combined as needed and based on personnel qualifications as well as project needs. 

The Town does not require or expect all personnel to be on-site at all times.  Only one inspector (or inspector 
senior) will be needed for the majority of the project.  Additional on-site inspectors would only be necessary as 
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perform analysis and prepare work orders, seek input from the project controls group regarding the 

schedule/cost impact and work with the project design group, materials, environmental, traffic 

engineering, right of way, the public, and all other parties necessary to meet contract schedules and 

requirements. 

 

Knowledge, Skills, and Abilities: The Construction Manager is expected to have ten (10) years of 
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and knowledge in the use of contract management software compatible with the Town’s project 

management software or as approved by the Town. The Inspector Senior must also have a working 

knowledge of state and federal safety, environment, and EEO/DBE guidelines and regulations; and of 

mathematics including algebra, geometry, and trigonometry; skill in operating computer equipment, 

software programs, and field inspection equipment; the ability to provide technical supervision and 

leadership to other inspectors; read and interpret roadway, bridge, and structure plans and contract 

specifications; apply mathematical formulas and engineering principles to determine field adjustments; 

maintain detailed records; perform required materials testing; and communicate effectively with 

agency and contractor personnel and the general public. 
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limited to, excavations, drainage facilities, road surfaces, structures, and utilities; schedules work and 

inspection phases with contractor’s superintendent and agency personnel; advises contractors of violations 

and recommends adjustments to operations; takes field measurements of pay items; checks placement of 

and performs tests on construction materials; checks lines, grades, dimensions, and elevations using 

standard survey and field engineering equipment; and oversees and enforces the installation of 

erosion/siltation controls and highways work zones, traffic control devices, and utilities. The Inspector 

also recommends changes to construction plans to meet field conditions or provide project cost savings; 

maintains project records, including daily diaries, materials notebooks, as-built plans, pay quantity 

records, and monthly estimates; monitors Equal Employment Opportunity/Disadvantaged Business 

Enterprise (DBE) documentation and compliance with Federal labor requirements/ regulations, ensuring 

contractor compliance with program requirements. 

 

Knowledge, Skills, and Abilities:   The Construction Inspector is expected to have three (3) years of 

inspection experience including a working knowledge of roadway, structure, bridge, and utility 

construction methods, materials, standards, construction symbols and terminology; state and federal 

environmental, safety, and Equal Employment Opportunity guidelines and regulations; and of 

mathematics including algebra, geometry, and trigon
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schedule review, and notice of intent and claims analysis, as requested by the Area Construction Engineer 

or Project Manager.  Support Staff provides consultation, investigations, evaluations, and written 

documentation in the areas of, but not limited to, constructability/bid-ability review, shop drawings, 

schedule review and notice of intent analysis, as requested by the Area Construction Engineer or Project 

Manager. 

 

Knowledge, Skills, and Abilities: The Engineering Support Staff shall be under the supervision of a 

Virginia licensed P.E. having 10 years of experience in the practice of engineering defined as where the 

principles and methods of engineering are applied to, but not necessary limited to, consultation, 

investigation, evaluation, planning and design of public or private utilities, structures, machines, 

equipment, processes, principles/practices, highway design project management, and highway 

processes/practices. Engineering Support Staff shall have experience with the practical application of 
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49 CFR Part 26 requires VDOT to collect certain data about firms attempting to participate in VDOT 

contracts. This data must be provided on the enclosed Firm Data Sheet. 

VDOT is also required to capture DBE and SWaM payment information on all professional services 

contracts. The successful prime consultant will be required to complete C- 63 form for both state and 

federally funded projects on quarterly basis. 

Any DBE or SWaM firm must become certified (with the Virginia Department of Small Business and 

Supplier Diversity) prior to your response being submitted. If DBE or SWaM firm is the prime 

consultant, the firm will receive full credit for planned involvement of their own forces, as well as the 

work that they commit to be performed by DBE or SWaM subconsultants. DBE or SWaM prime 

consultants are encouraged to make the same outreach efforts as other consultants. DBE or SWaM credit 

will be awarded only for work actually being performed by them. When a DBE or SWaM prime 

consultant subcontracts work to another firm, the work counts toward DBE or SWaM goals only if the 

other firm is itself a DBE or SWaM. A DBE or SWaM prime consultant must perform or exercise 

responsibility for at least 30% of the total cost of its contract with its own force.�

DBE or SWaM certification entitles consultants to participate in VDOT’s DBE and SWaM programs. 

However, this certification does not guarantee that the firm will obtain VDOT work nor does it attest to 

the firm’s abilities to perform any particular work5�

8. Provide a list of names and detailed addresses of all affiliated and/or subsidiary companies.  Indicate 

which companies are subsidiaries.  If a situation arises in responding to this questionnaire where you are 

unsure whether another firm is or is not an affiliate, doubt should be resolved in favor of affiliation and 

the firm should be listed accordingly. 

• Affiliate - Any business entity which is closely associated to another business entity so that one 

entity controls or has the power to control the other entity either directly or indirectly; or, when a 

third party has the power to control or controls both; or where one business entity has been so 

closely allied with another business entity through an established course of dealings, including 

but not limited to the lending of financial wherewithal, engaging in joint ventures, etc. as to 

cause a public perception that the two firms are one entity. Firms which are owned by a holding 

company or a third party, but otherwise meet the above conditions and do not have interlocking 

directorships or joint officers serving are not considered affiliates. 

• A firm (prime) shall not submit more than one Es-zOk7.q4-qOwhf:9.Ml4wrf7.4-M94wi4.8qzwef:-.w-qwif9rf:7-8.z[M4wi4.8qzwef:-.w-qwif9rf:7.zj-qwef:-.O-87qwrf7.4-zOwvf:9:-.O-87qwrf f:M9.8-7qvw f:89.jMO-waf4.f:8.jjq-4wmf:4.jM4wj8zwff7.9.8-7qvw f:8z4wnf:9.Mq-j8zwof:9.Mq-j8zwtf:87.qwhf:Owef8M.rf:7.q4j8jwef4.8-944wrf7.4-zOwlcf4.8qzOMwcf4.8qzOMwof:y oue on zR
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• Does have a proposed debarment pending; or has been
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ADMINISTRATIVE 

1. Prior to the time of submittal of the EOI, all business entities, except for sole proprietorships, are 

required to register with the Virginia State Corporation Commission.  Information about entity 

formation can be found at https://www.scc.virginia.gov/default.aspx. Foreign Professional corporations 

and Foreign Professional Limited Liability Companies (i.e., organized or existing under the laws of a 

state or jurisdiction other than Virginia) must possess a Commonwealth of Virginia Certificate of 

Authority from the State Corporation Commission to render professional services. Any business entity 

other than a professional corporation, professional limited liability company or sole proprietorships that 

do not employ other individuals for which licensing is required must be registered in the Commonwealth 

of Virginia with the Department of Professional & Occupational Regulation 

http://www.dpor.virginia.gov/
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7. The Town of Christiansburg does not discriminate against an offeror because of race, religion, color, 

sex, national origin, age, disability, or any other basis prohibited by state law relating to discrimination 

in employment. 

8. Any offeror who desires to protest the award of a contract shall submit such protest in writing to the 

Town no later than ten days after the announcement of the award. Public announcement of the award 

shall be posted on the Town’s website. 
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Funding:  S   (S=State   F=Federal) Project No.: PN#02098, UPC 113136 
Project Name: Hickok Street Improvements  Division:
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PRIMARY COVERED TRANSACTIONS 

(To be completed by a Prime Consultant) 

 

Project: Hickok Street Improvements (UPC 113136) 

 

1) The prospective primary participant certifies to the best of its knowledge and belief, 

that it and its principals: 

a) Are not presently debarred, suspended, proposed for debarment, declared 

ineligible, or voluntarily excluded from covered transactions by any Federal 

department or agency. 

b) Have not within a three-year period preceding this proposal been convicted of or 

had a civil judgment rendered against them for commission of fraud or a criminal 

offense in connection with obtaining, attempting to obtain, or performing a public 

(Federal, State or local) transaction or contract under a public transaction; and 

have not been convicted of any violations of Federal or State antitrust statutes or 

commission of embezzlement, theft, forgery, bribery, falsification, or destruction 

of records, making false statements, or receiving stolen property; 

c) Are not presently indicted for or otherwise criminally or civilly charged by a 

governmental entity (Federal, State or local) with commission of any of the 

offenses enumerated in paragraph 1) b) of this certification; and 

d) Have not within a three-year period preceding this application/proposal had one 

or more public transactions (Federal, State or local) terminated for cause or 

default. 

2) Where the prospective primary participant is unable to certify to any of the 

statements in this certification, such prospective participant shall attach an 

explanation to this proposal. 

The undersigned makes the foregoing statements to be filed with the proposal submitted 

on behalf of the offeror for contracts to be let by the Commonwealth Transportation 

Board. 

____________________ _____________________ _________________________________ 

Signature Date Title 

________________________________________________________________________________ 
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LOWER TIER COVERED TRANSACTIONS 

(To be completed by a Sub-consultant) 

 

Project: Hickok Street Improvements (UPC 113136) 

 

1)  The prospective lower tier participant certifies, by submission of this proposal, that 

neither it nor its principals is presently debarred, suspended, proposed for debarment, 

declared ineligible, or voluntarily excluded from participation in this transaction by 

any Federal department or agency. 

2) Where the prospective lower tier participant is unable to certify to any of the 

statements in this certification, such prospective participant shall attach an 

explanation to this proposal. 

The undersigned makes the foregoing statements to be filed with the proposal submitted 

on behalf of the offeror for contracts to be let by the Commonwealth Transportation 

Board. 

 

____________________ _____________________ _________________________________ 

Signature Date Title 

________________________________________________________________________________ 

Name of Firm 
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CONSULTANT ENGINEERING FIRMS SHORT LIST SCORE SHEET – STATE FUNDED PROJECT 
(FOR PROFESSIONAL SERVICES) 
 
DIVISION:  _______________________________________________ 


